
SECTION 1202: PROCEDURES FOR ENFORCING ADMINISTRATIVE 
OFFENSES 

 
 
Section 1202.01  Purpose and Intent 
 
Purpose:  Administrative offense procedures established pursuant to this Section are 
intended to provide the public and the City of Wabasha with an informal, cost effective, 
and expeditious alternative to traditional criminal charges for violations of certain City 
Code provisions. The procedures are intended to be voluntary on the part of those who 
have been charged with administrative offenses. At any time prior to the payment of the 
administrative penalty as is proved for hereafter, the individual may withdraw from 
participation in the procedures, in which event, the City may bring criminal charges in 
accordance with the law. Likewise, the City of Wabasha, in its discretion, may choose 
not to initiate an administrative offense and may bring criminal charges in the first 
instance. In the event a party participates in the administrative offense procedures, but 
does not pay the monetary penalty which may be imposed, the City of Wabasha may 
bring criminal charges in the District Court, and seek to collect the cost of the 
administrative offense procedures as part of a subsequent criminal sentence, in the 
event the party is charged and is adjudicated guilty of the criminal violation.  
 
Section 1202.02  Administrative Offense Defined 
 
An administrative offense is a violation of a provision of the City Code and is subject to 
the administrative penalties set forth in the schedule of offenses and penalties referred 
to in Section 7, entitled “Offense and Penalties”, hereinafter. 
 
Section 1202.03  Notice 
 
Any officer of the City of Wabasha, Police Department, or any other person employed 
by the City, authorized by the Police Chief, and having authority to enforce the City 
Code, shall upon determining that there has been a violation, notify the violator, in 
writing. Said notice shall set forth the nature, date and time of the violation, the name of 
the official issuing the notice, and the amount of the scheduled penalty. 
 
Section 1202.04  Payment. 
 
Once such notice is given, the alleged violator may, within fifteen (15) days of the time 
of issuance of the notice, pay the amount set forth on the schedule of penalties for the 
violation. The penalty may be paid in person, or by mail, and payment shall be deemed 
an admission of the violation. In such case, no criminal proceeding shall be brought 
against the violator in District Court. 
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Section 1202.05  Failure to Pay. 
 
In the event a party charged with an administrative offense fails to pay the penalty, 
charges may be brought against the alleged violator in accordance with applicable 
statutes and City Code in the District Court. 
 
Section 1202.06  Disposition of Penalties. 
 
All penalties collected pursuant to this Section shall be paid to the City of Wabasha, and 
deposited into the General Fund. 
 
Section 1202.07  Offenses and Penalties. 
 
Offenses which may be charged as administrative offenses and the penalties for such 
offenses shall be determined by City Council Resolution. 
 
THIS ORDINANCE SHALL SUPERSEDE AND REPEAL ALL PRIOR AND 
INCONSISTENT ORDINANCE, THIS ORDINANCE SHALL BE EFFECTIVE UPON 
PASSAGE AND PUBLICATION AS REQUIRED BY LAW. 
 
Date:___________________                ____________________________ 
                                               Mayor, Peter Klas 
Attest:_______________________________ 
        City Clerk, Darlene Wallerich   

ADMINISTRATIVE OFFENSE 
(non-criminal code violation) 

State of Minnesota – City of Wabasha 
The undersigned states: 
 
On the _________ day of ___________________, 20___________ at ________________hours 
 
Name______________________________________________________________________________ 
 
Address _________________ Apt No. ___ City __________________ State ____ Zip Code _________ 
 
If juvenile, Name of Parent or Guardian ____________________________ Phone _______________ 
 
Driver License No.   ___________ Height _______ Weight ________ Sex ___ D.O.B ____________ 
 
License No. _________________   20 __ State _____ Make _________________ Model ___________ 
 
Location of Offense 
_________________________________________________________________________________ 
 
located in the City of Wabasha, State of Minnesota did commit the following offense: 
 
 OFFENSE     ORD/SS   PENALTY  
 Dog Running At Large            Ord. 705.23   $60.00   
 No Dog/Cat License            Ord. 705.03   $60.00 
 Parking Violation     Ord. 1110.01   $25.00 
 Snowmobiles/ATV        $50.00 
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 Curfew Violation    Ord. 735.01   $50.00 
 Public Consumption        $125.00 
 Public Nuisances    Ord. 1225.05   $100.00 
 Failure to Obtain Building Permit  Ord. 200.05   $150.00 
 Violation of Building Permit   Ord. 200.01   $150.00 
 Violation of Subd. Ordinance   Ord. 300   $150.00 
 Sign Ordinance Violation   Ord. 310.35   $150.00 
 Violation of Floodplain Ordinance  Ord. 325   $150.00 
 Violation of Shoreland Ordinance  Ord. 335   $150.00 
 Violation of Weed Ordinance   Ord. 420.05   $75.00 
 Violation of Snow Removal Ordinance  Ord. 620.01   $50.00 
 Illegal Use of Firearms    Ord. 700   $75.00 
 Parks Regulation Violation   Ord. 730.01   $50.00 
 Speeding     SS 169.32   $90.00 

           $180.00 
 Stop Sign Violation    SS 169.32   $110.00 
 Seatbelt Violation    SS 169.686   $75.00 
 Unreasonable Acceleration   Ord. 1140.01   $90.00 
 Driving After Suspension   SS 171.18   $100.00 
 Driving After Cancellation   SS 171.14   $100.00 
 Driving After Revocation   SS 171.17   $100.00 
 No Minnesota Driver’s License     SS 171.02 Subd 1  $100.00 
 Disorderly Conduct    Ord. 1205.01   $100.00 
 Issuance of Worthless Check   SS 609.535   $75.00 
 Trespass     SS 609.605   $75.00 
 Illegal Gambling     Ord. 1230.05   $100.00 
 Obscenity Ordinance Violation   Ord. 1230.05   $100.00 
 Motorized Golf Cars    Ord. 1150   $100.00 
 Unlawful Smoking    SS. 609.681   $50.00 

 Expired plates/tabs    169.79    $80.00  
Officer ____________________________________________     Badge # ______________________ 
 
READ CAREFULLY 
You have the right to an administrative hearing if you wish to contest the ticket.  
Please contact the police administrative offices at (651) 565-3261 within 7 days  
of the date of the violation to schedule a hearing.  If you wish to admit to the  
administrative offense on the reverse of this notice, you must, within 15 days of 
its issuance, mail or bring this penalty set forth below, together with this notice, 
 to the Wabasha Police Department. 
 
FAILURE TO PAY: Failure to pay the penalty imposed may result in the issuance of a complaint as 
authorized by law and the violation shall be processed by the Wabasha County District Court as 
provided for in Minnesota Statutes.   
 
I understand that I have the right to an administrative hearing and that by paying this penalty I am 
admitting to an administrative offense and am waiving that right. 
_________________________________________________________  ________ 
Signature    Address   Date  
 
MAKE CHECKS PAYABLE TO: City of Wabasha (a charge of up to $25.00 will be assessed for all 
returned checks) Send check or money order only. DO NOT send Cash. (A 5% service fee charge will be 
applied for all VISA and MasterCard charges). 
MAIL TO:     City of Wabasha, 900 Hiawatha Drive East, Wabasha, MN 55981 
DELIVER IN PERSON:     900 Hiawatha Drive East, Wabasha, MN 55981, Wabasha Police Department 

                          Phone: (651) 565-3261 

1202-3 


	OFFENSE     ORD/SS   PENALTY

