
4/16/2007 

SECTION 220  BUILDING NUMBERING 
 
 
 
220.01 Requirement 
 

The owner of every residential, commercial or industrial structure, whether public 
or private, shall place house numbers or building numbers as herein provided on 
the structure.  This shall not apply to accessory buildings, private garages, barns 
or other similar accessory buildings or structures used in connection with 
buildings or permanent structures displaying building numbers. 
 

220.02 Assignment of Numbers 
 

House and building number shall be assigned in a uniform manner.  It shall be 
the duty of the City Clerk to assign numbers to every house or other building in 
the city, and if necessary, make changes in the existing numbering system to 
provide for a uniform method of numbering. 
 

220.03 New Buildings 
 

Whenever any house or other building is to be erected hereinafter, a number 
shall be assigned at the time the building permit is granted.  When property in 
which a building is located is annexed to the city or is moved into the city in any 
manner, a number shall be assigned immediately by the City Clerk. 
 

220.04 Administration 
 

The developer or person building, at the time of submitting a preliminary plat or 
plan or application for building permits shall submit a building numbering plan for 
review by the Planning Commission of the city. 
 

220.05 Size; Type and Location 
 

A. Each number of the address shall be three (3) inches or greater in height 
and shall be of a color that sharply contracts with the color of the 
background to which it is attached.  The numbers shall not be written. 

B. The assigned number for the house or building shall be displayed on the 
side of the building facing the public street, which street is included in the 
address of the building.  The numbers shall be clearly visible from the 
street. 

C. In those cases where the principal building is located more that 100 feet 
from the street of address, or if the principal building is obscured from the 
view from the street address by accessory buildings, trees, shrubbery or 
other visual obstruction, the numbers shall be displayed on the mailbox in 
numerals not less that three (3) inches high.  The numbers shall be 
constructed of a material which contrasts with the color of the background 



4/16/2007 

to which it is attached.  The mailbox shall be located on the public right-o-
of-way adjacent to the driveway or main entry to the property in which the 
principal building is located. 

D. In those cases where there is no mailbox, and the principal building is 
located more than 100 feet from the street of address or if the principal 
building is obscured from the view from the street of address by accessory 
buildings, trees, shrubbery or other visual obstruction, the numbers shall 
be displayed from a permanent signpost located on the public right-of-way 
adjacent to the driveway or main entry to the property in which the 
principal building is located.  If placement of the address is required in the 
public right-of-way, the property owner must obtain approval from the 
proper jurisdiction prior to installation of the sign post.  The numbers shall 
be no less than three (3) inches high and shall be of a color which 
contrasts with the color of the background to which it is attached.  The 
bottom of the number or address shall be at least three feet above the 
ground. 

E. In cases where the principal building is occupied by more that one 
business or family dwelling unit, each separate front entrance of such 
principal building shall be marked by a separate number.  The numbers 
shall be no less than three (3) inches high and shall be of a color which 
contrasts with the color of the background to which it is attached. 

 
220.06 Compliance 
 

Every owner of a building or structure shall comply in full with the regulations set 
forth in this chapter.   
 

220.07 Enforcement and Inspection 
 

It shall be the duty of the Street Superintendent or Chief of Police or their 
designated representatives to enforce this chapter. 
 
Inspection will take place every spring of the New Year and will be completed no 
later than June 1st in conjunction with the current sidewalk inspections.  
 
Any owner not in compliance with the provisions of this chapter shall be sent 
notification of this violation by certified mail with a 30-day time period for 
compliance commencing on the date of receipt of the certified notice. 
 

220.08 Violation 
 

Whoever shall fail to comply with the provisions of this chapter shall be guilty of a 
petty misdemeanor and shall be subject to those penalties contained in the state 
statute as now exists or is later amended. 
 
 


